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ALL ASSOCIATION MEMBERS 
 

 
 

Circular Letter No. 18-1736 
 

 
 

RE:  NCCI Item E-1405 — Revisions to Experience Rating Plan Manual Rules and the 

Notification of Change in Ownership Endorsement 
 
 
 
 
The Minnesota Department of Commerce has approved the above filing to become effective, 
12:01 a.m., January 1, 2019, for new and renewal policies. 

 
The purpose of this item is to revise the title and language of the current Notification of Change in 
Ownership Endorsement (WC 00 04 14) in the Minnesota Forms Manual.    Because of the 
change, references to this endorsement in the Minnesota Experience Rating Plan Manual and 
the Minnesota Forms Manual-Index must also be revised. 

 
Certain NCCI exhibits included in NCCI’s filing memorandum are not applicable in Minnesota. 

 
Note: NCCI’s proposed change to Rule 3-E-3 of the NCCI Experience Rating Plan Manual 
recommends to apply experience rating modifications, due to a change of ownership and/or 
combinability status, retroactively to the date of the change.  This recommendation is consistent 
with the current language and rules established in the Minnesota Experience Rating Plan 
Manual, requiring no further action. 

 
The only exhibits included in this filing applicable in Minnesota are Exhibits 4 and 7. 

 
The attached exhibits illustrate necessary changes to the Minnesota Experience Rating Plan 
Manual and to the Minnesota Forms Manual. As in past filings, strikethroughs indicate deleted 
text while underlining indicates new or added text. A copy of National Council’s original filing 
memorandum is also included to provide additional background information regarding Item E-1405. 

 
For your convenience, a summary of the Minnesota Exhibits MWCIA staff recommends to 
adopt are as follows: 

 
Exhibits 4A and 4B propose to update the rules in the Minnesota Experience Rating Plan Manual 
to correctly reference the new endorsement title and form version. 

 
MWCIA staff recommends to adopt Exhibit 4A through 4B. 

https://www.mwcia.org/


Exhibits 7A through 7C propose to revise the Minnesota Forms Manual to update the Notification 
of Change in Ownership Endorsement (WC 00 04 14) and the Minnesota Forms Manual – Index 
to reference the new endorsement title and form version. 

 
MWCIA staff recommends to adopt Exhibit 7A through 7B. 

 

 
Please direct any questions you may have concerning this item to MWCIA’s Underwriting staff at 
952.897.1737 (Option 1) or via email at underwriting@mwcia.org. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
A NOTICE TO MEMBERSHIP: 

 
MWCIA would like to remind our membership who have filed a Limited Power of Attorney 
with the Minnesota Department of Commerce that no materials referenced in this Circular 
Letter regarding changes to the Minnesota Experience Rating Plan Manual are required to be 
independently filed with the Department. 

 
Pursuant to Minnesota Administrative Rule Part 2705.3200, the Manual forms and/or 
endorsements included in this filing do not require independent filing by our members. 

mailto:underwriting@mwcia.org


NCCI Item E-1405- Revisions to Minnesota Experience Rating Plan Manual and Minnesota Forms Manual 

 

Exhibit 4A 
 

Minnesota Experience Rating Plan Manual 
 

Rule 3 – Ownership Changes & Combination of Entities 
 

Effective January 1, 2019 

 
CURRENT LANGUAGE PROPOSED LANGUAGE 

RULE 3—OWNERSHIP CHANGES & COMBINATION 

OF ENTITIES 

 

SAME 

A. REPORTING REQUIREMENT SAME 

The Notification of Change in Ownership Endorsement (WC 00 04 
14) provides that changes in ownership and/ or combinability status 
must be reported by the employer to its carrier(s) within 90 days of 
the date of the change. This shall be accomplished by submitting: 

• A completed Confidential Request for Information Form (see the 
ERM-14 Form in Appendix), or 

• The information in narrative form on the letterhead of the employer, 
signed by an officer of the insured entity 

Failure to report changes in ownership according to 

Endorsement WC 00 04 14 may be considered modification 

evasion. Refer to Rule 3-F. 

The 90-Day Reporting Requirement-Notification of Change in 
Ownership Endorsement (WC 00 04 14  A) provides that changes in 
ownership and/ or combinability status must be reported by the 
employer to its carrier(s) within 90 days of the date of the change. 
This shall be accomplished by submitting: 

• A completed Confidential Request for Information Form (see the 
ERM-14 Form in Appendix), or 

• The information in narrative form on the letterhead of the employer, 
signed by an officer of the insured entity 

Failure to report changes in ownership according to Endorsement 
WC 00 04 14  A may be considered modification evasion. Refer to 
Rule 3-F. 
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Exhibit 4B 

NCCI Item E-1405- Revisions to Minnesota Experience Rating Plan Manual and Minnesota Forms Manual 

 

Minnesota Experience Rating Plan Manual 
 

Rule 3 – Ownership Changes & Combination of Entities 
 

Effective January 1, 2019 
 

CURRENT LANGUAGE PROPOSED LANGUAGE 

RULE 3—OWNERSHIP CHANGES & COMBINATION OF 

ENTITIES 

SAME 

F. EVASION OF EXPERIENCE RATING MODIFICATION SAME 

1. Actions 

Some employers may take actions for the purpose of avoiding 
an experience rating modification. Other employers may take 
actions for otherwise legitimate business reasons that 
nonetheless result in the improper application of an 
experience rating modification. Regardless of intent, any 
action that results in the miscalculation or misapplication of an 
experience rating modification determined in accordance with 
this Plan is prohibited. These actions include, but are not 
limited to: 
• Failure to report changes in ownership according to 

Endorsement WC 00 04 14 

• A change in ownership 

• A change in combinability status 

• Creation of a new entity 

• Transfer of operations from one entity to another entity that 

is not combinable according to Rule 3-D 
• Misrepresentation on audits or failure to cooperate with an 

audit 

1. Actions 

Some employers may take actions for the purpose of avoiding an 
experience rating modification. Other employers may take actions 
for otherwise legitimate business reasons that nonetheless result 
in the improper application of an experience rating modification. 
Regardless of intent, any action that results in the miscalculation 
or misapplication of an experience rating modification determined 
in accordance with this Plan is prohibited. These actions include, 
but are not limited to: 
• Failure to report changes in ownership according to 

Endorsement WC 00 04 14  A 

• A change in ownership 

• A change in combinability status 

• Creation of a new entity 

• Transfer of operations from one entity to another entity that is 
not combinable according to Rule 3-D 

• Misrepresentation on audits or failure to cooperate with an 

audit 
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NCCI Item E-1405- Revisions to Minnesota Experience Rating Plan Manual and Minnesota Forms Manual 

 
Exhibit 7A.1 

 

 
Minnesota Forms Manual 

WORKERS COMPENSATION AND EMPLOYERS LIABILITY INSURANCE POLICY WC 00 04 14  A 

First Reprint  Effective January 1, 2019   Standard 

 
 

90-DAY REPORTING REQUIREMENT– NOTIFICATION OF CHANGE IN OWNERSHIP ENDORSEMENT 
 

You must report any change in ownership to us in writing within 90 days of the date of the change. Change 
in ownership includes sales, purchases, other transfers, mergers, consolidations, dissolutions, formations of 
a new entity, and other changes provided for in the applicable experience rating plan.  Experience rating is 
mandatory for all eligible insureds. The experience rating modification factor, if any, applicable to this policy, 
may change if there is a change in your ownership or in that of one or more of the entities eligible to be 
combined with you for experience rating purposes.  Change in ownership includes sales, purchases, other 
transfers, mergers, consolidations, dissolutions, formations of a new entity and other changes provided f or 

in the applicable experience rating plan manual. 
 

You must report any change in ownership to us in writing within 90 days of such change. Failure to report 
such changes within this period any change in ownership, regardless of whether the change is reported 
within 90 days of such change, may result in revision of the experience rating modification factor used to 
determine your premium. 

 
This reporting requirement applies regardless of whether an experience rating modification is currently 
applicable to this policy. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Note:  
Use this endorsement on all policies to notify the insured that changes in ownership, as defined in the Minnesota Experience 
Rating Plan Manual, must be reported to the insurer within 90 days of the change. 
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NCCI Item E-1405- Revisions to Minnesota Experience Rating Plan Manual and Minnesota Forms Manual 

 
Exhibit 7A.2 

 

 
Minnesota Forms Manual 

 

 
WORKERS COMPENSATION AND EMPLOYERS LIABILITY INSURANCE POLICY WC 00 04 14 A 

 

  First Reprint  Effective January 1, 2019 Standard 
 
 

90-DAY REPORTING REQUIREMENT–NOTIFICATION OF CHANGE IN OWNERSHIP ENDORSEMENT 

 
You must report any change in ownership to us in writing within 90 days of the date of the change. Change 
in ownership includes sales, purchases, other transfers, mergers, consolidations, dissolutions, formations of 
a new entity, and other changes provided for in the applicable experience rating plan.  Experience rating is 
mandatory for all eligible insureds. The experience rating modification factor, if any, applicable to this policy, 
may change if there is a change in your ownership or in that of one or more of the entities eligible to be 
combined with you for experience rating purposes. 

 
Failure to report any change in ownership, regardless of whether the change is reported within 90 days of 
such change, may result in revision of the experience rating modification factor used to determine your 
premium. 

 
This reporting requirement applies regardless of whether an experience rating modification is currently 
applicable to this policy. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Note:  

Use this endorsement on all policies to notify the insured that changes in ownership, as defined in the Minnesota Experience 
Rating Plan Manual, must be reported to the insurer within 90 days of the change. 
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NCCI Item E-1405- Revisions to Minnesota Experience Rating Plan Manual and Minnesota Forms Manual 

 
Exhibit 7B 

 

 
Minnesota Forms Manual - Index page 2 of 4 

Effective January 1, 2019 

 
INDEX MINNESOTA FORMS 

MANUAL 

The following forms and endorsements in this Minnesota Forms Manual have been approved by the 

Minnesota Commerce Department and are available for use in Minnesota. 
 

 

 Introduction 
 

 

 Workers’ Compensation and Employers Liability 

Insurance Policy Rules 
 

 

 WC 00 00 00 C Workers Compensation and Employers Liability Insurance Policy 
 

 

 WC 00 01 01 A Defense Base Act Coverage Endorsement 
 

 

 WC 00 01 04 A Federal Employers’ Liability Act Coverage Endorsement 
 

 

 WC 00 01 06 A Longshore and Harbor Workers’ Compensation Act Coverage Endt 
 

 

 WC 00 01 08 A Nonappropriated Fund Instrumentalities Act Coverage Endorsement 
 

 

 WC 00 01 09 C Outer Continental Shelf Lands Act Coverage Endorsement 
 

 

 WC 00 01 11 Migrant and Season Agricultural Worker Protection Act Coverage 

Endorsement 
 

 

 WC 00 02 01 B Maritime Coverage Endorsement 
 

 

 WC 00 02 03 Voluntary Compensation Maritime Coverage Endorsement 
 

 

 WC 00 02 04 Limited Maritime Coverage Endorsement 
 

 

 WC 00 03 01 A Alternate Employer Endorsement 
 

 

 WC 00 03 02 Designated Workplaces Exclusion Endorsement 
 

 

 WC 00 03 03 C Employers Liability Coverage Endorsement 
 

 

 WC 00 03 04 Insurance Company as Insured Endorsement 
 

 

 WC 00 03 05 Joint Venture as Insured Endorsement 
 

 

 WC 00 03 08 Partners, Officers and Others Exclusion Endorsement 
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WC 00 03 09 B 
 

 
WC 00 03 10 

Rural Utilities Service Endorsement 
 

 
Sole Proprietors, Partners, Officers and Others Coverage 

  Endorsement 

 

 
 

WC 00 03 11 A 
 

Voluntary Compensation and Employers Liability Coverage Endt. 

 

 
 

WC 00 03 13 
 

Waiver of Our Right to Recover from Others Endorsement 

 

 
 

WC 00 04 03 
 

Experience Rating Modification Factor Endorsement 

 

 
 

WC 00 04 05 
 

Policy Period Endorsement 

 

 
 

WC 00 04 06 A 
 

Premium Discount Endorsement 

 

 
 

WC 00 04 09 
 

Premium Determination Endorsement─ Former Self Insurers 1 

 

 
 

WC 00 04 10 
 

Premium Determination Endorsement─ Former Self Insurers 2 

 

 
 

WC 00 04 12 
 

Contingent Experience Rating Modification Factor Endorsement 

 

 
 

WC 00 04 14 A 
 

90-Day Reporting Requirement– Notification of Change in 

Ownership Endorsement 

 

 
 

WC 00 04 19 
 

Premium Due Date Endorsement 

 

 
 

WC 00 04 22 B 
 

Terrorism Risk Insurance Program Reauthorization Act Disclosure 

Endorsement 

 

 
 

WC 00 04 24 
 

Audit Noncompliance Charge Endorsement 

 

 
 

WC 00 04 25 
 

Experience Rating Modification Factor Revision Endorsement 

 

 
 

WC 00 05 03 C 
 

Retrospective Rating Plan Premium Endorsement─ One Year Plan 

 

 
 

WC 00 05 04 C 
 

Retrospective Rating Plan Premium Endorsement─ Three Year 

Plan 

 

 
 

WC 00 05 05 C 
 

Retrospective Rating Plan Premium Endorsement─ Long-term 

Wrap- Up Construction Project 

 

 
 

WC 00 05 08 
 

Retrospective Rating Plan Premium Endorsement Aviation Exclusion 

 

 
 

WC 00 05 09 A 
 

Retrospective Rating Plan Premium Endorsement Changes 

 

 
 

WC 00 05 10 B 
 

Retrospective Rating Plan Premium Endorsement Non- Ratable 

Catastrophe Element or Surcharge 

 

 
 

WC 00 05 11 
 

Retrospective Rating Plan Premium Endorsement  Short Form 
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 WC 00 05 12 C Retrospective Rating Plan Premium Endorsement One Year Plan─ 

Multiple Lines 
 

 

 WC 00 05 13 C Retrospective Rating Plan Premium Endorsement Three Year Plan─ 

Multiple Lines 

 

 WC 00 05 14 C Retrospective Rating Plan Premium Endorsement Long- Term Wrap- 

Up Construction Project ─ Multiple Lines 

 

 
 

WC 00 05 15 A 
 

Retrospective Rating Plan Premium Endorsement Flexibility Options 

 

 
 

WC 00 05 16 
 

Retrospective Rating Plan Premium Endorsement─ Large Risk 

Alternative Rating Option (LRARO) 

 

 
 

WC 00 06 03 
 

Benefits Deductible Endorsement 

 

 
 

WC 89 06 09 C 
 

Policy Termination/ Cancellation/ Reinstatement Notice 

 

 
 

WC 22 00 00 A 
 

Minnesota Amendatory Endorsement 

 

 
 

WC 22 00 01 
 

Information Page 

 

 
 

WC 22 03 01 
 

Minnesota Compliance with Applicable Trade Sanction Laws 

 

 
 

WC 22 03 02 
 

Minnesota Independent Contractors Coverage Endorsement 

 

 
 

WC 22 03 03 
 

Minnesota Third Degree of Kindred Family Member Exclusion Endt. 

 

 
 

WC 22 03 04 
 

Minnesota Employee Leasing Endorsement 

 

 
 

WC 22 03 05 
 

Minnesota Exclusion of Coverage for Leased Employees Endorsement 

 

 
 

WC 22 03 06 
 

Minnesota Alternate Employer Endorsement [Excluding Employers 

Liability Coverage] 

 

 
 

WC 22 04 01 
 

Minnesota Contracting Premium Adjustment Program Endorsement 

 

 
 

WC 22 06 00 
 

Minnesota Policy Change Endorsement 

 

 
 

WC 22 06 01 D 
 

Minnesota Cancellation and Nonrenewal Endorsement 

 

 
 

WC 22 06 02 
 

Minnesota Policy Information Page Endorsement Insured’s Name 

 

 
 

WC 22 06 03 
 

Minnesota Policy Information Page Endorsement Policy Number 

 

 
 

WC 22 06 04 
 

Minnesota Policy Information Page Endorsement Effective Date 

 

 
 

WC 22 06 05 
 

Minnesota Policy Information Page Endorsement Expiration Date 
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 WC 22 06 06 Minnesota Policy Information Page Endorsement− Insured’s Mailing 

Address 

 

 WC 22 06 07 Minnesota Policy Information Page Endorsement− Experience 

Modification 

 

 
 

WC 22 06 08 
 

Minnesota Policy Information Page Endorsement Producer’s Name 

 

 
 

WC 22 06 09 
 

Minnesota Policy Information Page Endorsement− Change in Workplace 

Endorsement 

 

 
 

WC 22 06 10 
 

Minnesota Policy Information Page Endorsement− Insured’s Legal Status 

 

 
 

WC 22 06 11 
 

Minnesota Policy Information Page Endorsement Add States 

 

 
 

WC 22 06 12 
 

Minnesota Policy Information Page Endorsement Employer Limits 

 

 
 

WC 22 06 13 
 

Minnesota Policy Information Page Endorsement Change in State 

 

 
 

WC 22 06 14 
 

Minnesota Policy information Page Endorsement− Endorsement Numbers 

 

 
 

WC 22 06 15 A 
 

Minnesota Policy information Page Endorsement− Class, Rate, Other 

Change 

 

 
 

WC 22 06 16 A 
 

Minnesota Policy Information Page Endorsement− Interim Adjustment of 

Premium 

 

 
 

WC 22 06 17 
 

Minnesota Policy Information Page Endorsement− Carrier Servicing Office 

 

 
 

WC 22 06 18 
 

Minnesota Policy Information Page Endorsement− Interstate/ Intrastate Risk 

ID Number 

 

 
 

WC 22 06 19 
 

Minnesota Policy Information Page Endorsement Carrier Number 

 

 
 

WC 22 06 20 
 

Minnesota Entity Address Schedule 
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Terri Robinson 
Regulatory Services Division 

(P) 501-753-5180     (F) 561-893-5655 
Email: Terri_Robinson@ncci.com 
 

  December 15, 2017 

2400 Crestwood Road, Suite 207, North Little Rock, AR 72116 • Boca Raton, FL 33487 • www.ncci.com 
 

 
 
Brandon Miller, President 
Minnesota Workers' Compensation Insurers Association, Inc. 
7701 France Avenue South, Suite 450 
Minneapolis, MN 55435-3200 
 
Re: ITEM E-1405—REVISIONS TO EXPERIENCE RATING PLAN MANUAL RULES AND THE 

NOTIFICATION OF CHANGE IN OWNERSHIP ENDORSEMENT 
 

Dear Brandon, 

We are filing the above captioned item filing in a number of NCCI jurisdictions. The attached filing 
memorandum describes the proposed changes. 
 
This filing memorandum is proprietary and copyrighted by NCCI. NCCI grants your organization 
permission to copy, use and modify the filing memorandum as necessary for filing in your jurisdiction on 
the condition that the materials are reprinted for distribution or sale only to members of your 
organization and only for use in your state. In addition, the modified pages must bear the following 
copyright legend:   
 
Includes ©Copyright 2017 material of the National Council on Compensation Insurance, Inc. 
Used with permission. All rights reserved. 
 
NCCI maintains a report for use by our common members that contains the approval status of national 
and state item filings (Status of Item Filings Circular). Please notify Michelle Smith by phone (561-893- 
3016) or e-mail (michelle_smith@ncci.com) if your organization files and receives approval of this item. 
This information will be reflected in the Status of Item Filings Circular, which is located on our web site 
and to which you have been given access. 
 
Sincerely,  

 
Terri Robinson 
State Relations Executive 
 
c: Kathleen Peterson, MWCIA 
 Michelle Smith, NCCI 
 






































	Circular Letter - 18-1736_
	NCCI Item Filing E-1405 MN

